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ABSTRACT

The aims of this study were 1} to examine and compare the opinions of administrators
and supplies teachers towards supplies administration according to position status and size of
schools; and 2) to study guidelines for supplies administration in schools. The data were collected
under Secondary Educational Service Area Office 33 and divided into 2 phases. The data in the
first phase were collected from 108 administrators and 136 supplies teachers, which were 244
people in total selected by using stratified random sampling method. The instrument was a 5-rating
scale questionnaire wiht the reliability level of .96. The data were analyzed by using percentage,
mean, standard deviation, independent sample t-test, and F - test {One way ANOVA). For phase
two, 3 administrators and 3 supplies teachers , which were 6 people in total were selected to be the
samples by using purposive sampling method from the school of excellent performance in supplies
administration. The instrument was a semi — structured interview and the data were analyzed by
using content analysis

The results suggested that:

1. Supplies administration in schools under Secondary Educational Service Area Office
33 according to the opinions of administrators and supplies teachers was at a high level in overall
aspects. The aspect with the highest average was Supplies Distribution, followed by Supplies

Control. However, the aspect that received the lowest average was Inventory Planning.



2. Supplies administration in schools under Secondary Educational Service Area Office
33 according to the opinions of administrators and supplies teachers divided by position status in
overall aspect was statistically different at the significant level of .05.

3. Comparison of the opinions of administrators and supplies teachers towards supplies
administration in schools under Secondary Educational Service Area Office 33 divided by school’s
size in overall aspect was not different. When considered in each aspect, the supplies control aspect
was also difTerent at statistically significant level of .05.

4. Guidelines for supplies administration in schools, in term of policy was that the
quality of the supplies management should be monitored and assessed which should strictly
proceed in accordance with rules, regulations, and laws. Also, supplies administrators should
follow the principle of good governance with an emphasis on transparency, accountability,
participation and justice. In terms of inventory, there should be a meeting to plan the specifications
of the supplies to be used and an inventory plan and annual budget plan should be developed.

In terms of procurement, schools should make a plan concerning supplies procurement and assign
the board to quality the properties of supplies , supplies inspection , and appropriately improve
operational performance in procurement. Also, accurate procurement methods and regulations
should be emphasized. In terms of supplies disbursement, systematic and concise procedure should
be set and supplies management for goods disbursements should be improved. In terms of supplies
control , schools should use the information system in administration and storage facilities should
be developed or improved to provide adequate supplies by suitable and safe method. In terms of
supplies maintenance , schools should yield some budget and assign a responsible person. Finally,
for supplies disposal , schools give income from the sale of supplies to be public revenue and the
operation on the distribution of supplies and supplies from the current control registration should be

developed.
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Scale: ALL VARIABLES

Case Processing Summary

N %

Cases Valid 30 1000
" Excuded® 0 0
Total 30 1600

a. Listwise deletion based on all variables in the procedure.

Reliability Statistics
Cronbach's
Alpha N of ltems

857 60
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