APPENDICES



APPENDICE A

The Letters for Experts



No. 0545.11/2928 ) Buriram Rajabhat University

Jira Road, Amphoer Mueng,
Buriram 31000, THAILAND

December 15, 2012

Dear Dr. Chookiat Jarat,
Subject: Requesting to be the Expert for the Research Instruments

Buriram Rajabhat University (BRU) presents its complement to Dr. Chookiat Jarat,
an English lecturer at Buriram Rajabhat Uinversity (BRU) to be the expert for the research
instruments. I would like to inform you that Ms. Rungnapa Moendee, a student studying in
Master of Arts Program in English at BRU, is conducting the research, entitled “Using
Metacognitive Strategies to improve Business Reading Comprehension of Buriram
Rajabaht University Students,” under the supervision of Dr. Saowarot Ruangpaisan,
Chairperson of the Thesis.

In this regard, BRU strongly believes in your kindness to be the expert for giving
suggestions in her research instruments.

Thank you very much for your cooperation.

Yours sincerely,

Q. Nogzs2-

(Assistant Professor Dr. Suthiap La-ongthong)
Dean of Graduate School
Buriram Rajabhat University

Office of Graduate School
Tel. 0 4461 1221, 0 446 1616 ext. 3806
Fax 0 4461 2858



No. 0545.11/2928 Buriram Rajabhat University

Jira Road, Amphoer Muang,
Buriram 31000, THAILAND

December 15, 2012

Dear Dr. Kampeeraphab Intanoo:
Subject: Requesting to be the Expert for the Research Instruments

Buriram Rajabhat University (BRU) presents its complement to Dr. Kampeeraphab
Intanoo, an English lecturer at Buriram Rajabhat Uinversity (BRU) to be the expert for the
research instruments. 1 would like to inform you that Ms. Rungnapa Moendee, a student
studying in Master of Arts Program in English at BRU, is conducting the research, entitled
“Using Metacognitive Strategies to Improve Business Reading Comprehension of Buriram
Rajabaht University Students,” under the supervision of Dr. Saowarot Ruangpaisan,
Chairperson of the Thesis.

In this regard, BRU strongly believes in your kindness to be the expert for giving
suggestions in her research instruments.

Thank you very much for your cooperation.

Yours sincerely,

Q el

(Assistant Professor Dr. Suthiap La-ongthong)
Dean of Graduate School
Buriram Rajabhat University

Office of Graduate School
Tel. 0 4461 1221, 0 446 1616 ext. 3806
Fax 0 4461 2858



No. 0545.11/1928 S Buriram Rajabhat University

Jira Road, Amphoer Muang,
Buriram 31000, THAILAND

December 15, 2012

Dear Dr. Mok Sarom:
Subject: Requesting to be the Expert for the Research Instruments

Buriram Rajabhat University (BRU) presents its complement to Dr. Mok Sarom, an
English lecturer at Royal University of Phnom Penh (RUPP), Cambodia to be the expert for the
research instruments. | would like to inform you that Ms. Rungnapa Moendee, a student
studying in Master of Arts Program in English at BRU, is conducting the research, entitled
“Using Metacognitive Strategies to Improve Business Reading Comprehension of Buriram
Rajabaht University Students,” under the supervision of Dr. Saowarot Ruangpaisan,
Chairperson of the Thesis.

In this regard, BRU strongly believes in your kindness to be the expert for giving
suggestions in her research instruments.

Thank you very much for your cooperation.

Y ours sincerely,

AR N

(Assistant Professor Dr. Suthiap La-ongthong)
Dean of Graduate School
Buriram Rajabhat University

Office of Graduate School
Tel. 0 4461 1221, 0 446 1616 ext. 3806
Fax 0 4461 2858
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Questionnaire
Metacognitive Strategies to Improve

Business Reading Comprehension
(MSIBRC)

Directions: The purpose of this survey is to collect information about the various
strategies you use when you read English for business. The entire survey will
take you approximately 25 minutes. Your response will be confidential and
anonymous. Only the researcher of this study will have access to it.

1. Gender 0 Male 0O Female
2. Age
3. Why do you learn Business English? (More than one item is allowed)
Q I need to use Business English in my 0 I am interested in learning languages.
work
0 I want to make friends with native O I want to take Business English test to
English speakers. pass a language requirement.
0O I am interested in understanding cultures O I must know English to apply for
where English is spoken. admission to universities.
0O Knowing English will bring me prestige 0 Business English is an interesting
or status. language.
Q) Others (please specify)

4. How important is it for you to become proficient in Business English?

O Very important 0O Important O Not so important
5. How would you rate your own?
Poor Fair Good Excellent
Overall English proficiency? a a a Q
Business reading skill? a a Q Q

6. How many hours do you spend business reading English per day?
O Less than 1 hour O Between 1 and 2 hours [ Between 2 and 3 hours
0 Between 3 and 4 hours (O Between 4 and 5 hours O More than 5 hours

7. How often do you use each of these strategies when you read in English for business ?

Note that there are no rights or wrong responses to any of the items in this section.



{...continued from the previous page

After reading each statement, circle the number (1, 2, 3, 4, or 5) which matches to
the level of reading strategy employment. If you have any questions, immediately contact
your instructor.

The number in each column means:

means the level of strategy is the most employed.
means the level of strategy is much employed.
means the level of strategy is moderate employed.
means the level of strategy is litile employed.
means the level of strategy is the least employed.

b LD e Uh

Strategy

1. I have a purpose in mind when I read about business text.

2. I take notes while reading business text to help me understanding what I read.

3. I think about what I already know to help me understand what ] read.

4. 1 take an overall view of the business text to see what it is about before reading it.

5. When business text becomes difficult, I read aloud to myself to understand what I read.

6. I analyze whether the content of the business text fits my reading purpose.

7. 1 read slowly and carefully to make sure I understand what I am reading.

8. 1 review the business text first by noting its characteristics like length and organization.

9. I try to get back on track what I lose concentration.

10. I underline or circle information in the business text to help me remember it.

11. 1 adjust my reading speed according to what I am reading.

12. When reading business text, I decide what to read closely and what to ignore.

13. I use reference materials (e.g. a dictionary) to help me remember it.

14. When business text becomes difficult, I pay closer attention to what I am reading.

15. I use tables, figures, and pictures in business text to increase my understanding.

16. 1 stop from time to time and think about what I am reading.

17. I use context clues to help me better understand what I am reading.

18. 1 paraphrase (restate ideas in my own words) to better understand what I read.

19. I try to picture or visualize information to help remember what [ read.

20. 1 use typographical features like bold face and italics to identify key information.

21. 1 critically analyze and evaluate the information presented in the business text.

22. 1 go back and forth in the business text to find relationship among ideas in it.

23. I check my understanding when 1 come across new information.

24. [ try to guess what the context of the business text is about when [ read.

25. When business text becomes difficult, I reread it to increase my understanding.
"26. 1 ask myself questions Id like to have answered in the business text.

27. 1 check to see if my guesses about the business text are right or wrong

28. When I read, I guess the meaning of unknown words or phrases.

29. When reading business text, I translate from English into Thai.

30. When reading business text, I think about information in both English and Thai.
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--Thank you for your kind cooperation--
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7.
8.
9.

SEMI-STRUCTURED INTERVIEW QUESTIONS

When you are reading about business text, if you encounter with unknown
word or phrase, what would you do?

When you are reading about business text, what do you focus on most?
Why do you translate what you read into Thai?

When do you use a dictionary?

How do you use the context clues to help you guess the meaning of the
unknown words?

Do you use your experience or general knowledge to help you comprehend the
content of the business text?

What do you think about the grammatical structures?

Please tell me about the problems in your reading about business text?
Why do you go back and re-read the whole passage?

10. Why do you want to read the question before reading about business text?
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10.

SEMI-STRUCTURED INTERVIEW QUESTIONS
(Thai Version)
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