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ABSTRACT

The objectives of this research were to study and compare the opinions of school
administrators, teachers, and general affaires administrative staff towards the general affaires
administration in large-sized secondary schools under Secondary Educational Service Area
Office 32. The samples were 143 school administrators, teachers, and general affaires
administrative staff. The research instruments were questionnaire with its reliability at 0.9260
and unstructured interview. The statistics for data analysis included percentage, mean, standard
deviation, dependent samplas t-test, and F-test.

The findings were as follows:

1. The opinions of the school administrators, teachers, and general affaires
administrative staff under Secondary Educational Service Area Office 32 towards the general
affaires administration in large-sized secondary schools as a whole were at “high” levels. When
considering at each aspect, it was found that the highest mean score was financial accounting;
whereas, the lowest mean score was the aspect of materials.

2. The opinions of school administrators, teachers and general affaires administrative
staff classified by position, educational background were not different.

3. The interview analysis results indicated that their opinions were similar in the aspect
of financial accounting which was used the school budget plan. The registration and statistics of
government official teachers and contact teachers were set the current portfolio to lead the
service providing more rapidly. The problems were that the clerical work was too slow of urgent
books and circulars, and the feedback was not on the specified time. The books and circulars
were from many organizations that were difficult in filling and needed more portfolios. In
additional, the problems of materials were that there was not registered and incorrect of

material registration, the material code record were not completed, and in the present time.
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